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The new Thermofax label paper, now
stocked in the Agency supply system,
offers one solution. This label paper
eliminates writing or typing addresses
on packsges and envelopes each time
you distribute material according to
the same distribution list.

Each sheet of label paper is gummed
on the back and divided by perfora-
tions into 33 labels. To meske labels,
first prepsre a master of the names
and addresses on your distribution
list. Use either tissue or tracing
paper the same size as the Thermofax
lebel paper. With either a type-
writer or pencil, place the names or
addresses on the master so that they
coincide with the lebels on the Thermo-
fax paper. When running off copiles of
the labels, always place the master on
top of the Thermofax paper.

For further information, contact the Records Msnagement Staff.
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